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TIpuioxenne Ne 1

K IIpHKa3y aBTOHOMHOTO CTaIOHApHOTO

CONHATLHOr0 00CTy/KHBaHHA OmMckoii 061acTH

TaBpHueCKHil JOM-HHTEPHAT 1A pecTapesbx H HHBAIHA0B)
ot «J/ »olecdeditt - 2020 rona Ne [t

.
N ypeAICHH

10O KEHHE
0 3aMMTe MepPCOHAIbHBIX JaHHBIX paGoTHUKOB

1. OOme MoJI0KEHH.

Lensto TlomoxeHus 06 06paBoTKe MEPCOHATHHBIX JAHHBIX paGoTHUKOB (Janee —
TToovKeHye) SABIAETCS 3alldTa NEPCOHATHHEIX JaHHBIX PabOTHUKOB ABTOHOMHOIO CTAIHOHAPHOTO
yUpeKACHHsS COIMANLHOTO o6cnyxusanus OMCKOH oGnacti «TaBpuuecKuit AOM-MHTCPHAT A
mpecTapenbx M MHBAIMIOB (manee - YupexaeHue) OT HecapKIHOHNPOBAHHOIO  JOCTYNA,
HeIPaBOMEPHOIo  ¥X MCTIONB30BAHMA WM YTpalel, a TaKke yCTAHOBNEHHE OTBETCTBCHHOCTH
JIOMKHOCTHBIX JIHII, MMEIOIIHMX JOCTYI K TepCOHAJIBHBIM J@HHBIM pabOTHHKOB, 32 HEBHIIIOTHEHHUE
TpeGOoBaHHi HOPM, PETy/IAPYIOMHX 06paBOTKY ¥ 3aLATY NEPCOHAIBHEIX JAHHBIX.

1.1.ITonoxenue pa3paboTaHo B COOTBETCTBHH CO CTAaThAMHM 85-90 TpynoBoro Koznekca
Poccuiickoii @enepauui, KoHncTuTyLHEH Poccuiickoit Penepalluy, ['pakHaHCKHUM KOJCKCOM
Poccuiickoit @enepauuy, degepanbHbIM  32KOHOM «06 wunpopManuy, uHGOPMALMOHEBIX
TEXHONOTHAX ¥ O 3allHTe uapopManyny, PenepalbHbM 3akoHOM «O TMEPCOHAIBHBIX IAHHBIXY,
TIpapuiamMy BHYyTPEHHETO TpyIOBOTO pacHopsaka OpraHu3atuH.

1.2 ITopsnok BBOJA B neiicTBUE H M3MEHEHHS IHonmoxeHu.

1.3.TlonosKeHIEe BCTYNaeT B CHWIy ¢ MOMCHTA yTBEPIKIEHHS €r0 AEpeKTOpoM YUpEmASHHA I
JeficTByeT GeCCPOUHO, 110 3aMEHBL €0 HOBBIM MOJIOKEHHEM.

1.4.Bce mamerenus B [Tonoxenns BHOCATCA COOTBETCTBYIOIIHM IPHKA3OM.

1.5.Bce paboTHUKA Y IPEHACHUA JIOJIKHBI OBITH O3HAKOMIICHBI C gactosamumM [1on0KeHHEM
O/ TIOJNHKCE.

1.6.PexxuM  KOHGHICHIHATBHOCTH IepCOHANBHBIX ~ JAHHBIX cHUMaeTcd B choydae HX
oBe3MHYUBaHMs ¥ II0 HCTEUCHHH 75 mer cpoka MX XpaHEHHs, WIH IpoJNeBaeTCs Ha OCHOBAHMH
3aKITIOYEHHS FKCIEPTHON KOMHCCHH O6L1ecTBa, €CJIM HHOE HE ONPECIICHO 3aKOHOM.

2. OcHOBHBIE IOHATHA.

2.1.JIns ueneit HaCTOAUIETO TToJI0KeH s UCTIONB3YIOTCS CIETYIOIIHE OCHOBHBIE TIOHATHA

-niepCOHANBHbIE JIAHHbIC paboTH#Ka — 11002 uHbopMarys, OTHOCAIIAACA K OIIpeJICTIEHHOMY
WM OMpeze/iseMoMy Ha OCHOBAHHH taKoil MEGOpMALMK PAOOTHHKY, B TOM yucne ero GamMumus, M,
OTYECTBO, TOJ, Mecsll, Aara ¥ MECTO POK/ICHHS, aApPeC, obpazosanue, npodeccus, IOXOMII, Ipyras
uH(bopmaLKs, HeoOXomMMas pabGoTozaTeNo B CBA3U C TPY/OBbIMH OTHOIISHHAAMHU;

~06paboTKa repcoHaTbHBIX NAHHBIX — c6op, cucTeMaTH3aLMA, HaKOIUUIEHHE, XpaHeHHE,
yrounenyue (OOHOBICHHUE, u3MeHeHHe), HCIIOIb30BaHME, pacnpocTpaHeHUe (B TOM 4YHCIIE nepenaya),
obe3 IAUHBAHNE, OJIOKHPOBAHIE, YHHUTOXKCHHE epCOHALHBIX JAHHBIX pabOTHUKOB Y YpEKICHHUL,;

-KOH(HIEHIHATBHOCT NEPCOHATBHBIX JIaHHBIX — 00s13aTeNpHOe 1A coOoNEeHIS
HAa3HAYEHHOr0 OTBETCTBEHHOrO JIMIA, MOIy4UBLIETO JOCTYI K TIepCOHANBHBIM [IAHHBIM pabOTHUKOB,
TpeGoBaHKe HE NOMYyCKATh HX pacnpocTpaHeHHs Gez cornacus pabOTHHMKA MM MHOTO 3aKOHHOTO
OCHOBaHHMA;

-pacnpocTpaHeH e MEepCOHATLHEIX AHHBIX — ACHCTBUS, HAPABICHHBIC HA nepenavy
TEPCOHATBHBIX JAHHBIX pabOTHUKOB ONMPETIENCHHOMY Kpyry JHll (mepenada TriepcOHANbHBIX JIaHHbIX)
WM HAa O3HAKOMJIEHHE C MEepCOHATBHBIMH JAHHBIMM HEOTPAHWYECHHOro Kpyra JHil, B TOM YHCIIE
0GHapOAOBAHKE MEPCOHANBHBIX aHHBIX PpabOTHHKOB B CpENCTBax MaccoBoii HMHGOOpMALKH,
pa3MelleHne B umbopmamIOHHo-Te:leKOM_\inuKanHOHme ceTsX WIH TpefocTaBIeHne JocTyna K
TIepCOHATBHBIM JaHHBIM pabOTHHKOB KAKUM-THO0 HHBIM CIIOCO00M;
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-HCTIOJIb30BaHKeE IIePCOHATHHEIX JAaHHBIX — ISHCTBHES (ONepalliy) ¢ IEpCOHAIbHBIMU JAHHEIMH,
COBEpINAEMEIE JO/DKHOCTHBIM JTHLIOM YHPEe#ICHHS B LEIAX NPHHATUS PELICHHH HIIH COBEPIICHHS
MHBIX JEHCTBHH, MOPOKIAONIMX OPHIHYSCKHEES M0CISICTBHA B OTHOLIEHHH paOOTHHKOB MO0 MHBIM
00pa3oM 3aTpardBarOLINX WX IpaBa i ¢B3000I5! HIH IpaBa U CBOOOBI APYTHX JIHLL;

-0JIOKMpOBaHNEe EPCOHATHHEIN IaHHEIX — BpDEMEHHOE IIpeKpalleHne cbopa, CHCTEMATH3AallUY,
HAKOIUIEHHUS, UCIIO/Ib30BAHHS, PACIIPOCTPAHEHHS [1ePCOHATBLHBIX JAaHHBIX PaOOTHHKOB, B TOM YHCIIE HX
nepeaaqn,

-YHHYTOXKEHHE IEPCOHATBHBIX JIaHHBIX — IeHCTBHUS, B pe3y/IbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHTH COJEp)KaHHE IMEPCOHATHHBIX IaHHBIX B MH(GOPMAlMOHHOH cHCTEME NEPCOHANbHBIX
NaHHBIX pPabOTHUKOB WM B pPe3VIbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHalbHBIE HOCHTENIH
HEePCOHATBHBIX TAHHBIX paOOTHUKOB:

-00e3MMYMBaHHe IEPCOHATBHEIX JaHHBIX — IeHCTBHS, B PE3YIBTATE KOTOPAIX HEBO3MOXKHO
ONIPEICTUTE MPHHAIIE)KHOCTD IIEPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

-001Ie 10CTYHEIE TIEPCOHATBHBIE JaHHBIE — [IEPCOHAIBHBIE JaHHBIE, IOCTYII HEOTPAHHYCHHOTO

Kpyra JHUIl K KOTOPBIM NPEAOCTABICH C COITacHA paGOTHPIKa HIIM Ha KOTOPBIE B COOTBETICTBHH C
(benepaﬂbHIﬂMH 3aKOHaMHM HE pacIIipOCTpaHACTCA Tp€6OBaHHe coOrOIeHHS KOHCl)I/IILeHIIHa.TIBHOCTI/I.

-HHpOpMalHs — cBeAeHUs (COOOIIIeHH s, JaHHbIe) HE3aBHCUMO OT (POPMBI HX IIPEICTABICHNS.
-ZIOKYMEHTHPOBaHHas HH(pOpManus — 3aQUKCUPOBAHHAS HA MaTEPHAIILHOM HOCHTEIE IIyTEM

JOKYMEHTHPOBaHKA I/IH(I)OpMaL[I/ISI C PEKBU3HTaMH, IIO3BOJIAIOIIMMH OIIPEAC/IMTE TaKY1O HH(IJOpMaI.IHIO
HIIH €€ MaTCpI/IaJII:HI:Iﬁ HOCHUTCIb.

3. CocraB NEPCOHAIIEHBIX JaHHBIX paﬁOTHKKOB.

3.1.B coCTaB NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YUPEXKACHUS BXOIAT!

-aHKETHBIE U OHorpaduyecKue JaHHbIE,

-00pazoBaHue;

-CBEJICHHS O TPYJIOBOM H 00IIEM CTaxe;

-CBEZICHHUS O COCTABE CEMBH;

-[1aCTIOPTHBIE NAHHEIE;

-CBEJIEHHSI O BOMHCKOM YYETe;

-CBeICHUS O 3apaboTHOMH IL1aTe;

-CBEICHUS O COLIMAIBHBIX JILIOTAaX;

-CIIEIIAAJIBHOCTb,

-3aHHMaeMasi JOJDKHOCTE;

-HAIUYIHE CYyIUMOCTEH,

-aZipeECc MECTA JKHUTEJILCTBA,

-IoManIHuil Tenedos;

-MecTO paboThl MJTH y4eObl WIEHOB CEMBU H POJCTBEHHHKOB,

-coZiepXKaHue TPYIOBOIO J0roBOpa;

-COCTAB JEKIaPUPYEMBIX CBEIeHHH 0 HATMYMHE MaTepHAIbHBIX LIEHHOCTEH;

-COMIepKaHue JeKIapalliy, 01aBaeMOH B HAJIOTOBYIO HHCIIEKIIHIO,

-[TO/UTMHHUKH ¥ KOMUH NIPUKA30B I10 JIHYHOMY COCTaBY;

-JIMYHBIE JieSla U TPYIOBBIE KHIKKH COTPYIHHKOB;

-OCHOBaHUS K IPUKa3aM 10 IHYHOMY COCTaBY;

-JeN1a, CoJIepIKaliiie MaTepHatsl 110 MTOBBIIIEHUIO KBaTH(QUKAIMHU K IIEPEIIOAr0TOBKE

COTPY/IHUKOB, HX aTTECTAl[1H, CI1y>KeOHBIM pacCIeJ0BaHUsIM, 4

-KOIIMH OTYETOB, HAIPABJIAEMBIE B OPraHbl CTATHCTHKH.

3.2.JlanHBlE [OKYMEHTHI SBJISIOTCS KOHQUACHIMAIBHBIMM, IPH JTOM, YYHMTBEIBas HX
MAacCOBOCTh H €JUHOE MeCTO 00paloTKH U XpaHEeHHS - COOTBETCTBYIOINHH IPH(} OrpaHHYCHHS Ha HUX
HE CTaBUTCH.



4. OOpaboTKa NePCOHATHHEIX JaHHBIX.

4.1.B nensx obecrneyeHns npas ¥ ¢20001 padoTHHKA VypeKIeHHUS H €ro MPEACTaBUTENH IIPH
06paboTKe NEPCOHAIBHBIX JaHHbIX paboTHEKa 0053aHb! COOM0AATE CIICAYIONHE obuiue TpeOOBaHHS!

4.2.06paboTKa NePCOHATBHEIX I2HHBIX pabOTHHKE MOKET OCYLIECTBIATECA HCKITIOYUTENLHO B
nensx obecriedeHHs COOMIOICHHS 32KOHOB H HHBIX HOPMAaTHBHBIX IPaBOBBIX @KTOB, COACHCTBHA
paGOTHMKaM B TPYIOYCTPOHCTBE. OOYHSHHH H MPOIBHACHHH mo ciuyx0e, obecrneueHAs JMYHOH
6E30MAacHOCTH PAa0OTHHKOB, KOHTPOIS KOTHISCTBA H Ka4eCTBa BBITIOJHSEMON paboThl H 00eCIeYeHUL
COXPaHHOCTH HMYIIECTBA.

43TIpu ompemeneHum O0O0beMa H COICPHAHHA 06pabaThIBaEMbIX MEPCOHANBHBIX JAHHBIX
paGotHrka paboTojaTenh IOTKEH PYKOBOACTBOBATBCA Koucrurynueit Poccuiickoit ®enepaiu,
TpynossM KosieKcoM ¥ MHBIME (e1ePaTbEBMI 3aKOHAMH.

4.4 Tlony4yeHue NEPCOHATBHBIX JAHHBIX MOJKET OCYLICCTRISTRCA KaK IyTeM MpPeiCTABICHHUA HX
caMuM pabOTHUKOM, TaK M ITyTeM MOTy4eHHS HX U3 HHBIX HCTOYHUKOB.

4.5 .TlepcoHanbHble JaHHbIE PAOOTHHKA CIEAYET MOTYHath y gero camoro. Ecnu nepcoHalbHBIC
JaHHBIE pabOTHYKA BO3MOXKHO MOTY4HTE TOIBKO ¥ TpeThell CTOPOHEI, TO PabOTHHK AOIKCH OBITE
yBeioMIIeH 00 3TOM 3apaHee ¥ OT HEro J10.LKHO GBITH MOMYYEHO THCHMEHHOE COTTIAcHe. Pab6orozareib
JOMKEH COOBIUTH PabOTHHMKY O LETIAX, MpeAnojaracMpIX MCTOYHHKAX M crocofax TOJy4eHUs
TIEpCOHANBHBIX JAHHBIX, & TaK XK€ O XapakTepe TOJUTEIKAIIMX HOMyHIeHHIO [EPCOHANBHBIXK JaHHbIX H
OC/IEACTBMAX 0TKA3a paGOTHHKA JaTh [ICBMEHHOE COINIACHE Ha HX [OTy4EeHHE.

4.6 PaboromaTens He MMEET Mpasa MoJydaTk H 06pabarpiBaTh NEPCOHATBHBIC JMaHHbIC
paGOTHHKA O €ro MOJIMTHYECKUX, PEHTHO3HEIX ¥l MHBIX YOEXKIEHHAX ¥ JACTHOM JKH3HH. B ciy4asx,
HETIOCPEJICTBEHHO CBA3aHHBIX C BONPOCAMH TPyHOBBIX OTHOIUCHHMH JAHHBIC O 4acTHOM JKH3HH
paborHuxa (MubopManus 0 JKH3HEIEATENHHOCTH B cepe ceMeHHBIX GBITOBBIX, THYHBIX OTHOIIEHHUH)
MOTYT OBITB IOJTy4EHEl H obpaboTansl paboTonaTeieM TONBKO € €ro MHCEMEHHOTO COTTIACH.

4.7 PaboTojarenh HE HMEET MpaBo MOIy4dare H 06pabaTsBaTh IEPCOHATBHEIC JAHHBIC
pabOTHHKA O €T0 “WICHCTBE B 0BUIECTBEHHBIX O0BEIUHEHHAX UIH €0 npodcOI03HOM AesTeNBHOCTH, 32
HACK/IIOUEHHEM CITydaeB, MpeyCMOTPEHHAIX enepanbHbIM 3aKOHOM.

4.8 K 06paboTke, mepesiaye ¥ XpaHEHUIO IEPCOHANBHBIX JaHHbBIX pabOTHHKA MOTI'YT MMETH

JIOCTYI COTPY/THHKH!

- OUHAHCOBO-2KOHOMMUECKOHN CITyXOBI;

-CIIeIMATUCTHI TI0 YIIPaBJICHUIO IIEPCOHAIOM,;

-3aMEeCTUTENIH JHUPEKTOPa;

-ICNIONPON3BOIUTENIb;

-agMuHMcTpaTop 6a3kl JaHHEBIX;

-JOPHACKOHCYJIBTDI;

-3aBe/lyIOIINE XO3SHUCTBOM;

-med nosapa;

-HayaNbHHK KOTEJILHOMH;

-3apeJIYIOLINE OTICICHMSAMH MHUIIOCEPIHS:

-3aBeLyIOlIHi TePOHTONICHXUATPHIECKOTO OTACTICHHA, ,

-cTapias MeJUILMHCKAS CECTPa OTAENECHHS MUJIOCEPHA ( xopmyc Nel);

-cTapias MeUIMHCKAS CeCTpa OTAENCHHA MUIOCEPA ( xopmyc Ne);

-cTaplas MeIUIIMHCKAs CECTPa OTECHIS MUJIOCEP/IHA ( c. CocHOBCKOE);

-cTapluas MeIHIMHCKas CeCTpa FepOHTOIICHXHATPHYECKOTO OTACICHUS;

-3aBe/IyIoLIast MPaueIHON;

-apXUBApPHYC;

-MEXaHUK:

4.9 Vcroib30BaHie EPCOHATBHBIX JAHHBIX BO3MOXKHO TOIILKO B COOTBETCTBHH € LIEIAMH,
OIIpe/IENUBIIMMH UX HOTY4CHHE.
4.10.JlepcoHanpHple JaHHbIE HE MOTYT GLITH HCIOJB30BaHBl B LEMIX NPHYAHCHHA

MMYIIECTBEHHOT0 M MOpAJIBLHOrO Bpelia rpaxaHaM, 3aTpyIHEHHs peausaluu Mpas H cBobon
rpaxan Poccuiickoit Denepauuu. OrpaHu4eHHe paB rPpaxian Poccuiickoit @epepaiyu Ha OCHOBE

o)
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HCIOTB30BaHMsT HH(pOpMAaUMH 00 MX COLMAIBHOM IPOHCXOMICHHH, 0 pacoBOi, HAIMOHAIBHOM,
S3LIKOBOM, PEJIMTHO3HOU K MapTHHHON IPHHAIIEXKHOCTH 3aMPEIICHO U KapaeTcs B COOTBETCTBHH C
3aKOHO/1aTEIbCTBOM.

4.11.Ilepenada nepcoOHATBHBIX TAHHBIX pabOTHHKA BO3MOKHA TOJIBKO C COrTIACH paboTHHKa
WA B CIIydasX, IpAMO PEeTyCMOTPEHHBIX 3aKOHOAATCILCTBOM. '

4.12.I1pu nepenaye repCOHANBHBIX AHHBIX paGoTHHKa paboTojaTenb JOIKCH co0moaTh
crenyronme TpeOOBaHHU:

-He cOODOIIATH ePCOHANbHBIE JaHHbIE PAOOTHUKA TpeTheii CTOpoHe 6e3 MICEMEHHOTO
coracus paGOTHHKA, 32 HCKIIIOYEHHUEM ClIydacs, Koraad 3T0 HEOOXOAUMO B LENAX NPEayTIPEKIACHHL
YTPO3BI KU3HH ¥ 310POBBIO pabOoTHHKA, @ TAKXKE B CITy4asX, yCTAaHOBJIEHHBIX (hefepanbHbIM 3aKOHOM;

-He coobnark NepcoOHANbHBIC TaHHBIC paGOTHHKA B KOMMEPUECKHX HEMAX 0e3 ero
IIHCEMEHHOIO COTIACHS, ‘

-IpeIyNPeUTh JIALL, TTOJTyJarOIHX TIEpCOHANBHBIE TAHHBIC pabGOTHHKA, O TOM, YTO ITH

JAHHBIE MOTYT ObITh HCIIONB30BaHb! JIAIIL B IEJIAX, JULA KOTOpPBIX OHH COOOIIEHBI, H TpeGoBaTh OT
9THX JIAIL TIOATBEPIKAEHHS TOrO, 9TO 3TO NPABHIIO cobmoaeno. JIuia, mory4aroinye nepcoHalbHbIC
naHHbIle pabOTHHKA, 00s3aHbI COOII0ATh PEXKUM CEKPETHOCTH (KOH(l)I/I,I[CHIlIfIaJIBHOCTH). Jannoe
[I0JIOYKEHNE HE pacipoCTPaHAETCA Ha 0OMeH MepcOHATbHBIME JaHHBIMH pabOTHHKOB B [OPAIKE,
YCTAHOBJIEHHOM (heiepabHEIMA 3aKOHAMIL,

-paspemarth JOCTYI K MepCoHANbHBIM IaHHBIM paBOTHHKOB TOJIBKO CIIEIAAIBHO

YIOTHOMOYCHHBIM JIML[AM, ONPE/IE/ICHHBIM NPHKa30M TI0 OPraHK3aIMH, TPU ITOM yKa3aHHBIC nuua
JIOJDKHB] MMETh ITPaBo MOJIy4aTh TOJMBKO TE MepcoHANbHEIE JaHHbIE pab0THUKA, KOTOPBIE HEOOXOIMMBI
JUIS BEITIOMHEHHS KOHKPETHBIX (yHKIHH;

-He 3anpamuBaTh MHGOPMAIHIO O COCTOAHAN 3/J0pOBbsl PAOOTHYKA, 33 HCKIOUCHHEM TEX
CBe/IeHHH, KOTOPHIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BEIITONMHEHHS PAOOTHEKOM TPYAOBOH
GYHKUMH,

-IepenaBath NEPCOHANLHBIC TaHHbIC paboTHUKA MPe/ICTABUTEIIM pabGOTHHKOB B HOPANIKS,

ycranosnennoM Tpynossiv KosekcoM, 1 OrpaHHYMBATh 3Ty UH(YOPMAIHIO TOTKO TEMH
TepCOHANBHEIMHA TAHHLMHU PAOOTHHKA, KOTOPBIC HeoOXOMMMBbI IJ1s BBINONHEHUS yKa3aHHBIMH
npeICTaBUTEISIME BX (YHKIUH.

4.13 Tlepenaua NepCOHANBHBIX JAHHBIX OT ACPKATEIIA K €ro MpejICTABUTENICH BHEIHEMY

NOTPEOHTEMO MOXKET NOMYCKATRCS B MHUHUMAIIBHEIX 06beMax ¥ TOIBKO B LIEJIAX BbINOIHEHHA 341184,
COOTBETCTBYIOLIMX OOBEKTHBHOM NPUIHHE cHopa ITHUX JaHHBIX.

4.14.11pn nepejaye NepcOHABHEIX JAHHBIX paboTHHEKA IIOTPEOHTENIM (B TOM 4YHCIIE H B

KOMMEPUECKHX LIEMIAX) 38 MPeeiIbl yPEHICHIA paboTtonaTenb He NOJIKEH cooOImaTh 3TH JAHHBIE
TpeTheil cTopoHe §e3 MUCEMEHHOr0 COrachs paGOTHEKa, 33 HCK/IIOUEHHEM CIly4acB, KOrja 3TO
HEOBXOMIMO B LIEVSX HPeAYIPesKIeH s YIPO3BI KU3HA U 3/I0POBRIO pabOTHHKA MM B CIyIasX,
YCTaHOBIEHHEIX (e/iepallbHbIM 3aKOHOM.

4.15.Bce Mepbl KOHQHAEHIMAIBHOCTH IIPU c6ope, 06paGoOTKE H XPAHEHUH NIEPCOHATBHEIX

JIAHHBIX COTPY/AHMKA PAcpOCTPAHSIOTCS KaK Ha GyMaKHbIE, TAK U Ha 3JICKTPOHHBIC
(ABTOMATH3HPOBAHHBIC) HOCHTEIIH HMH(pOPMALIAHL.

4.16.He momyckaeTcs OTBEYATh Ha BOMPOCKHL, CBA3AHHBIC C nepenayei epcoHaNIEHOM
uH(OpMAIKH [0 TENE(POHY HIH baxcy.

4.17. XpaneHue NEPCOHATbHBIX AAHHBIX IOTDKHO IPOMCXO/MTD B MOPSIKE, HCKIIOHAIOIIEM HX
YTpaTy WM MX HEMPaBOMEPHOE UCTIONE30BAHUC.

4,18 Tpy npUHATHY PEIIEHMH, 3aTPAruBaiomMX HHTCPECHE paGoTHHKA, paboTONATEND HE

¥MeeT IIpaBa OCHOBBIBATECS HA NEPCOHANIBHBIX JIAHHEIX paGOTHHKA, TIOTYYEHHBIX UCKIOIHTEIBHO B
pesynbTaTe HX ABTOMATH3UPOBAHHON 00pabOTKM MM 3JICKTPOHHOTO nonyuenus. PaboronaTeinb
YUMTHIBAET JTMYHBIE KAUeCTBa paGOTHHUKA, €T0 J0GPOCOBECTHBIN 1 3¢ GeKTHBHBIH TPYL.



5 KOMILTEKC JOKYMEHTOB. COMPOBOKIAMOIIMH POLECE
o(opmiIeHHs TPYI0BBIX oTHOMICHH] padOTHHKE B ¥ YPEKICHUH TIPH €TI0 mpueMe, IIepeBoac U
VBO.IbHEHHH.

5.1.Mudopmarus, IpeicTap1ieMad pabOTHHKOM NPH MOCTYIUICHHH Ha paboTy B YHUpemIeHHe,
JOJDKHA UMETh JIOKYMEHTATBHYIO (QOPMY. [Ipy 3aKTIOYeHHH TPYAOBOTO JIOrOBOpPA B COOTBETCTBHH CO
ct. 65 TpynoBoro KoJIexca Poccuiickoii @elepalliiyl JHIO, MTOCTYIAOMWICE HA paboTy, MpexbABIIAeT
paboTojareto:

-[1acropT rpakaaHuHa Poccuiickoit Oeaepaniu;

-TPYJOBYIO KHIDKKY, 33 HCKIFOUCHHEM CTyHacs, KOT/Ia TPY/IOBOM JOTOBOP 3aKJIH0IACTCA
BIEpBBIE MK PaOOTHHK MOCTYIACT HA paboTy Ha yCIIOBASX COBMECTHTE/IBCTEY, mi0Go TpyAoBas
KHIDKKA y paOOTHAKA OTCYTCTBYET B CBA3H C €€ yTpPaTO# U 110 APYTHM [PHIUHAM;

-CTPaxoBOE CBHJIETENBCTBO TOCY1apPCTBEHHOTO [IEHCHOHHOTO CTPaxOBaHM,

-ZIOKyMEHTBI BOMHCKOTO y4era — VI BOEHHOOOA3AHHBIX ¥ JIHII, O/UICHKAMNX BOHNHCKOMY
yqeTy,

-noKyMeHT 06 oOpa3oBaHuH, O KBATH(DHKALAN HITH HATHYHH CIICIHATIBHBIX 3HaHHN — IIpH
IOCTYIUIEHAX Ha padoTy, TpeOyIONyIO CIeNHaIbHBIX 3HAHMI WTH CIIEIHaIbHON HOATOTOBKH,

-CBUJIETENLCTBO O MPHCBOCHHH WHH.

5.2.Ilpu obopmienun paboTHUKA B VupexzaeHne pabOTHUKOM OTACIA Ka[[pOB 3all0NIHACTCA
yHHDIIMPOBAHHAL dopma T-2 «JlndHas KapTOUKa paboTHHKaY, B KOTOPOH OTPAKAKOTCA cleaytonue
aHKeTHBIE U OrorpaduyccKie JaHHbIC paboTHHKA:

-o6ume ceegenus (@.M.0. pabornyxa, jaaTa POMICHHUS, MECTO POXKJICHAL, IpakIaHCTBO,

oGpasoBaHue, mpodeccus, CTax paGoTBl, MaCIIOPTHBIC JaHHBIE);

-CBEJICHUS O BOMHCKOM Y4ETE;

-J[AHHBIE O TIprEMeE Ha paboTy;

B nanbHeiIIeM B JIHUHYIO KapTOUKy BHOCATCS:

-CBEJICHHUS O MepeBoaax Ha Ipyryro paborty;

-cBejieHus 00 aTTeCTaluy;

-CBEIEHUS O OBBILICHUH KBATAQUKALIAK;

_cBeienust 0 mpodecCHOHAILHOM NEPEIOArOTOBKE,

_cpeneHHs 0 Harpanax (NOOMPEHHsX), TOYETHRIX 3BaHUAX,

-cBeIeHUs 00 OTIYyCKax;

_CBEJICHNS O COL[MANBHBIX rapaHTHiX,

-CBEJICHHS O MECTE KHTEIHCTBA M KOHTAKTHBIX tenedoHax.

5.3.B oTjele nepcoHana Y upexKIeHUs CO3AA0TC 1 XKpaHATCs CIELyIOMHe rPYIbl
JIOKYMEHTOB, COZIEpKalllie JAHHRIC O pabOTHAKAX B €/IHHYHOM HIIH CBOJHOM BUJIE:

5.4, JIOKyMEHTBI, COJCPXKAIIE MEPCOHATBHDIC JanHble PaGOTHUKOB (KOMILIEKCHI JOKYyMEHTOB,
CONpPOBOXKIAIONIKE MIPOIECe odopmiieHHs TPYAOBBIX OTHOLIEHWH TIpH TpueMe Ha paboTy, NepeBoae,
YBOJIGHEHHH; KOMIUIEKC — MAaTCpHalloB 0O QHKETHpOBAHMIO, TECTHPOBAHHMIO; TIPOBE/ICHHUIO
cobeceI0OBaHMil ¢ KAHIUIaTOM Ha JOJDKHOCTD; IMOMIMHHAKH ¥ KOTWMH IIPHKa30B 110 JIHYHOMY COCTaBY:
MUHBIE 7eNa W TPYJAOBbIE KHIDKKM PabOTHHKOB; JCIa, cojlepKallye OCHOBaHHA K IpuKasy IO
NMYHOMY COCTaBy; [elja, COIepIKalie MaTepuaabl ~AaTTecTaluu paGOTHHKOB; ~ CITYKEOHBIX
paccleloBaHuM’; CTIpaBOYHO-MH(OPMAHOHHBIA GaHK JAHHBIX 110 MEepCcOHATY (KapTOTEKH, Ky pHaITBI):
[ONTHHHAKM H KOMMM OTYCTHBIX, AHAMTHHYECKIX ¥ CIPaBOYHBIX MATEPHAlioB, MEPCHABACMBIX
PYKOBOACTBY Y UpEXICHUS, PYKOBOIMTENSAM ~CTPYKTYPHBIX [IOfpa3jeNeHnii; KONMH OTYCTOB.
HAIPABJISEMBIX B TOCYJapCTBEHHBIC OpIaHBI CTATHCTHKH, HAIOrOBBIE MHCIEKIHH, BBIMCCTOAMIC
OpraHbl yIpapJeHHs U IpyrHe YUpEKICHHUS).

5.5.JIokyMeHTaLus 10 OpraHu3anui paGoThl CTPYKTYPHBIX nofpaseneHui (IONOKEHHS O
CTPYKTYPHBIX IMOApA3JCICHUAX, JIOTKHOCTHBIE MHCTPYKIMK PaOOTHHKOB, NPHKA3LL, PaCIIOPKEHHU,



VKa3aHUs PYKOBOJACTBA YUpPEKICHHUS); JOKYMEHTEI 10 ILITAHHPOBAHHIO, YYETY, aHATH3Y H OTYETHOCTH
B 4acTH pabOTHI ¢ NEPCOHANIOM Y UpEekKICHH.

6. JIoCcTyI K IepCOHATHHBIM JaHHEIM.

BHyTpeHHuUI JOCTYI (ZOCTYN BHYTPH YUpEKICHHS).
6.1.ITpaBo mOCTyma TIPH BHIIOTHEHHH CBOHX CIyKEOHBIX 00SI3aHHOCTEH K IIEPCOHABHBIM
JaHHBIM COTPYIHHKA UMEIOT:
-IUPEKTOp Y YpEKIACHHUS,
- 3aMECTUTENH AMPEKTOpA;
- (pMHAHCOBO-IKOHOMHYECKas CIyxKOa;
- CIIEI[MATTMCTEI IO YNPABICHUIO TIEPCOHATIOM;
- JIeNOIPOU3BOAUTE b,
- aIMUHICTPATOP 0a3bl JaHHBIX:
- IOPUCKOHCYJIBTHI;
- apXUBapuyc.

JocTyn K IMYHBIM JaHHBIM TOJIBKO COTPYAHUKOB CBOETrO IOAPA3ICIICHH:
- 3aBEYIOLIHE XO3AHCTBOM;

- med moBapa,

- HaYaJbHHUK KOTEIBHOM;

- cTapIIast MeUITHHCKAS CeCTpa OTAENEHMA MUIOCEPIHs (KOpIyC Nel);
- cTapluMe MeJUIHHCKUE CECTpa OTICIECHHS MHIOCEPAHs ( xopnyc Ne2);
- cTapiasi MeIMITHHCKAs CECTpa IePOHTOICHXHATPUYECKOTO OTIACICHHE;
- crapmas MeauimHcKas cectpa ( ¢. CocHOBCKOE);

- 3aBeyIOLIasl NPaYeIHOM;

- MEXaHUK;
- pabOTHHK, HOCHTENb JAHHBIX;

- 3aBeYIOIIHE OTACICHUAME MUIOCEPIH,

- 3aBe/lyIONIUA repOHTONICHXHATPHYECKOTO OTACICHHUSL.

6.2. Tlepeuens jull, UMEIOMMX TOCTYIl K HEPCOHAILHEIM TaHHBM paGOTHHKOB, ONpPENETSIETCS

TIPUKA30M JUPEKTOpa Y UpeKACHNL.

6.3. Buemnu# gocTyI.
6.4. K umcmy MaccoBblx norpebutenedl MEpCOHAIBHBIX J@HHBEIX BHE OpraHM3alldM MOKHO

OTHECTH IOCYJAPCTBEHHbIE U HErOCY 1apCTBEHHBIE (QYHKIHOHATBHBIE CTPYKTYPBL:

-HAJIOrOBbIE HHCIIEKIIHH,

-[IPaBOOXPAHHUTENbHEIC OPTaHbl;

-Oprassl CTaTUCTHKH,

-BOCHKOMATHI;

-OpraHbl COLHANILHOIO CTPAX0BaHHUA;

-IIEHCHOHHBIE (OHIBI;

-Hopa3/e/leHHus] MyHHULMIIAIBHBIX OPraHOB YIIPaBJICHHUS,

6.5.Hai30pHO-KOHTPOJIbHBIE OpPraHbl HMEIOT JOCTYIN K uHpOpMAIMH TOIBKO B chepe CBOEH
KOMIIETEHIINH.

6.6.0prauu3aluy, B KOTOPBIE COTPYIHHMK MOXKET OCYMECTBIATH NEPEUMCICHUA ICHEKHLIX
cpencTs (CTpaxoBble KOMIIAHMH, HETOCYJAPCTBEHHBIC IEHCHOHHBIC ¢oH/BI, ONArOTBOPUTENHHBIE
OpTaHU3alMK, KPEAMTHBIE YUPEXKIEHHsS), MOTYT MNOMYYMTh JOCTYN K MEpPCOHATIBHRIM JAHHEM
pabOTHHKA TOJIBKO B CIIyYae ero NHCbMEHHOIO paspelCHus.

6.7. CBenenus o paboTAIOIEM COTPYIHUKE HIIH yXKE YBOJIEHHOM MOTYT OBITH IIpeACTaBICHEI
ApYro# OpraHu3alyeil TOJBKO ¢ MHCBMEHHOrO 3anpoca Ha O1aHKe OpraHU3al|H, C IIPAIOKESHHEM
KOIIHH HOTApHANTLHO 3aBEPEHHOrO 3asBJIeHUs pabOTHHKA.

6.8 IlepcoHanbHble JaHHBIE COTPYIHMKA MOTYT OBITh IPE/ICTAB/IEHE! POJCTBCHHHUKAM MITA
JleHaM ero ceMbH TOJIBKO C IHCBMEHHOIO pPa3spelieH s caMoro COTpyAHUKa.
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6.9. B cryuae pa3Boia ObIBIuas CYNPITa (CYTIPYT) HMEKOT IIPaBO 00paTHTCA B YapexaeHus o

¢ MMCEMEHHEBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI [I1aTs! COTPY/IHHKA O€3 €ro CoracHs (YK POD).

7. 3amKTa NepcoHATHHBIX JaHHBIX

7.1. 3ammTa MEPCOHATHHBIX JaHHBIX MpPEICTABIAET COOOH JKECTKO periaMeHTHPOBaHHbIN U
JMHAMAYECKH TEXHOMOTHYECKHH  IpOIecc, NpPeAyNpeXAlOmMi  HapylleHne  JNOCTYMHOCTH,
I(EOCTHOCTH, JOCTOBEPHOCTH H KOH(HICHIIHATLHOCTH IEPCOHANBHBIX IAHHBIX H, B KOHCTHOM CHETC,
o6ecIeyHBaroNMil JOCTATOYHO HalekKHyIo 0€30macHOCTh HHhOpManuy B Impouecce yIIpaBIeHYECKON
¥ IPOM3BOACTBEHHOH J€ATENBHOCTH KOMIaHUH.

7.2.BHyTpeHH:AS 3all|Ta.

7.3.Jlns obecrneyeHys BHYTPEHHEH 3alUTHI IEPCOHATBHBIX JAaHHBIX pabGOTHHUKOB HEOOXOAUMO
cobmonath ps Mep:

-OrpaHHYEHHE U peraMeHTAaI|s cOCTaBa pabOTHHKOB, ¢yHKIEOHAIBHEIE 00S3aHHOCTH
KOTOPEIX TPEOYIOT JOCTYIIA K IEPCOHATBHBIM JAHHBIM COTPYIHHKOE.

-cTporoe u3bUpaTensHOe B 060CHOBAHHOE PACIPEACICHHC JOKYMEHTOB H uH(POPMALIIH MEXKITY
pabOTHUKAMH;

-paIHOHAIBHOE Pa3MEIEHUE padoIuX MECT pabOTHHKOB, IIPH KOTOPOM HCKIIHO4AIIOCh OBl
GeCKOHTPOTBHOE HCIIOIE30BAHNE 3AIIAIIACMON uH(pOpMALIH,

-3Hanue paboTHHKOM TpeGOBaHMI HOPMATHBHO — METOMMICCKUX OKYMCHTOB I10 3aIIKTe
MH(pOPMAIME X COXPAHEHHH TaHHBI,

_HATHYHEEe HEOOXOMMMBIX YCIIOBHH B OMELIEHHH Uist paboTHI ¢ KOH(HCHIHATbHBIMH
JOKYyMEHTaMH 1 6a3aMH IaHHBIX;

-OIIpe/ieJICHHE ¥ pETTIaMeHTaIMA COCTaBa pabOTHHKOB, MMEIOLIMX IIPABO 10CTymAa (Bxona) B
HOMelleHHe, B KOTOPOM HaXOJUTCH BHIUHCIHTEIbHAL TEXHHKA,

-OpraHu3alys NOpAIKa yHHITOKEHHS nH(opMaIKH;

-CBOEBPEMEHHOE BBLIABJIEHHE HAPYIICHU TpeGoBaHyil pa3peIMTeNEHOH CHCTEMBI JOCTYTIA
pabOoTHHKAMH I10/{pa3/Ie/ICHUS,

_BOCIIHTATE/bHAS U Pa3bICHUTENbHAS paboTa ¢ COTPYHUKAMHK [OPa3/ICICHI 1O
[penynpexIeHHI0 YTPaThl ICHHBIX cBeneHui mpu paboTe ¢ KoHGHICHIIHATBPHEIMA JOKYMEHTAMH,

7.4. He pomyckaercs BbJada JIMYHBIX J€NI COTPYAHHMKOB Ha pabourie Mecta. JIHuHBIC Hena
MOTYT BBIIaBaThCs Ha paboune MecTa TOJIBKO JHPEKTOPY .

7.5.3amurTa IepCcoHANBHBIX JAHHBIX COTPY/HUKOB HA 3JIEKTPOHHBIX HOCHTEIIAX.
Bce manku, CoepiKaliye MepcoHaNbHEIE TAHHBIE COTPYIHUKA, NOJKHEL IMETE OrpaHiYeHHBIH TOCTYII
(mupexTop, GPHHAHCOBO-3KOHOMHMYECKAS ciyx6a, CrIeHanyCThl [0 YIPABIEHUIO IEPCOHATIOM,;
agMuHMCTpaTop 0a3hl NaHHBIX.

7.6. BHemHss 3a1IMTA.

Jlns ofecreueHnss BHEIIHEH 3alMTHI NMEPCOHANBHBIX JAHHBIX COTPYIHUKOB HEOOXOAUMO
coOIIoAaTh pAa Mep:
—  NOPAIOK IPHEMA, YYETa ¥ KOHTPOJIA AeATENBbHOCTH IIOCETUTENIEH;
—  IIPOIYCKHOH PeXHM Y UPEKICHUSL,
—  y4er ¥ MOPAIOK BBIIA4H IPONYCKOB;
_  TexHWUECKHE CPEeACTBA OXPaHBI (3EKTPOHHEIH K0, CHTHAJTH3aLAHN);
—  NOPSOK OXPaHbI TEPPUTOPHH, 3AHHH, MOMELIEHHH, TPAHCIIOPTHBIX CPELCTB;
7.5.Bce nuIfa, CBS3aHHBIE ¢ TONyYeHHEM, 00pabOTKOH H 3aM(UTOH TEPCOHAIBHBIX JAHHBIX,
00s3aHb] HE pa3TiallaTh IEPCOHANBHBIE NaHHBIC pabOTHHKOB.
7.6.Kpome Mep 3auMTHl NEPCOHAIBHBIX NAHHBIX, YCTAHOBIIEHHBIX 3aKOHOJATENIECTBOM,
paboTojare/n, paGOTHUKH U HX NPEJCTABHTEIH MOTYT BHIPabaTHIBATE COBMECTHBIE MEPBI 3aIlMThHI
NEePCOHAIBHBIX JAHHBIX PAOOTHHKOB.

8. [IpaBa 1 o6s13aHHOCTH PabOTHHKA.
¥



8.1. PaGOTHHKHM JIOJIKHBI OBITH 03HAKOMISHSI [0 PACIIHCKY € JOKYMEHTAMH OpraHU3alluH,
VCTAHABIIMBAIOIIMMH ITOPSIOK 06pabOoTKH NMEPCOHATHHEIX JaHHBIX pabOTHUKOB, a TAKKe 00 UX NpaBax
1 00A3aHHOCTAX B 3TOM 001aCTH.

8.2. B 1e/sX 3auliThl IEPCOHATHHBIX TaHHBMX. XPAHAIMXCA ¥ paboTozatens, pabOTHHK UMCET
TIpaBo:

-Tpe6OoBaTh MCKITIOUEHNS H/IH HCTIPAB/ICHHA HEBEPHAIX WM HETIOJIHBIX JaHHBIX;

_[OJIyyaTh CBOOOMHBIH GECILIATHBIN JOCTYI K CBOHM [IepPCOHAIBHBIM JAHHBIM, BKIIOYad IPaBO
Ha [OJTyueHUe KOMHH Jiro00i 3amucH, cosepiKalielf IepCoOHaTbHBIE TAHHBIC,

-OIpEIeNATH CBOMX MPEICTABHTE ICH 11 3allHTb! CBOMX TepCOHANBHbIX TaHHbIX;

-Ha COXPaHECHHE W 3aLIHTY CcBOEl JTHYHOMN KH3HH U ceMelHO# TalHBL.

8.3PaborHux  00si3an  Iepedasatb VupexIeHHIO KOMILIEKC  JIOCTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX TEPCOHANBHBIX JIAHHBIX. COCTaB KOTOPHIX YCTaHOBJICH TpynoseM Konekcom
P®, a Taxxe CBOCBPEMEHHO c0061aTh 00 H3MEHEHUAX CBOMX NEPCOHATBHBIX AHHBIX.

8.4. PaGotaukH craBarT OOIECTBO B H3BECTHOCTD 06 uaMmeHeHHH daMUIHH, nMeﬁH, 0TYECTBA,
JATHl POYKIEHHUS, YTO TOJIYHaeT OTPAKCHUE B TPYJOBOM KHIDKKE HA OCHOBaHHH [peCTaBICHHBIX
nokymenrtos. llpu HEOOXOIUMOCTH  HM3MEHSIOTCA  NaHHBIC 06 obpasosanuy, mpodeccun,
CIEIAATBHOCTH, TIPUCBOEHHH HOBOTO pasps/a H Ip.

9. OTBETCTBEHHOCTD 32 pasriallcHUeC KOH(puAEHIHATEHON HHOPMAIIY, CBSI3aHHOM C
NepCOHATBHBIMI JAHHBIMH.

9.1.PyKOBOHUTEIID, paspelaloluii JOCTYI COTPYAHUKA K KOHMUIEHIHATBHOMY JOKYMEHTY,
HeceT MEPCOHANBHYIO OTBETCTBEHHOCTD 33 JIAHHOE paspelieHue.

v

9.2 Kaxapiii COTpPYIHMK OpraHU3alHi, NOJTyYaroMA  JUIs paGoTHI KOH(HIEHINATBHBIA
JOKYMEHT, HECET eIMHOIUYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTH HOCHTEIA H KOH(HIECHIHAIBHOCTD
pHpOpMaIUH.

0.3 JIuia, BUHOBHBIE B HapyIICHWH HOPM, peryIupylomux MNony4eHue, 06paboTKy ¥ 3allUTy
TEepCOHANBHBIX JaHHBIX paGOTHHKA, HECYT NMCLUILTHHAPHYIO, aMHHUACTPATHBHYIO, TPAXIAHCKO-
TIPaBOBYIO HJIM YTONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBYH ¢ (heepanbHEIMU 3aKOHaMH.



